
PART IV (I) – (A)

NON – MAJOR ELECTIVE – COURSE - I

I YEAR – I SEMESTER

COURSE CODE: 7NME1A

gs;spapy; jkpo; gapyhj khzhf;fu;fSf;fhd mbg;gilj; jkpo;g; ghlq;fs;

jhs; 1 – jkpo; nkhopapd; mbg;gilfs;

myF – 1

vOj;Jf;fs; – capu; vOj;Jf;fs; – nka;naOj;Jf;fs; – capu;nka;naOj;Jf;fs;

myF – 2 

nrhw;fspd; tif mwpjy; – ngau;r;nrhy; – tpidr;nrhy; – ,ilr;nrhy; – cupr;nrhy;

myF – 3

vOj;Jf;fspd; NtWghL mwpjy;:


zfu> dfu vOj;Jf;fs; nrhw;fspy; gapd;W tUjy;


yfu> ofu> sfu NtWghL mwpjy;

    
ufu> wfu NtWghL mwpjy;.

myF – 4

vOj;Jf;fspd; gpwg;G – cr;rupg;Gg; gapw;rp mspj;jy; – gpioapd;wpg; gbg;gjw;Fg; gapw;rp mspj;jy;.     

myF – 5

gpwnkhopr; nrhw;fisf; fz;lwpjy; – jkpo; khjq;fs; – fpoikfs; – vz;fs; – Ritfs; – cwTg; ngau;fs; Mfpatw;iw mwpjy;
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PART IV (I) – (B)

NON – MAJOR ELECTIVE – COURSE - I
I YEAR – I SEMESTER

COURSE CODE: 7NME1B

gs;spapy; Nky;epiyg; gbg;G tiu jkpo; gapd;W fy;Y}upapy; gFjp 1– ,y; jkpo; gapyhj khzhf;fu;fSf;fhd rpwg;Gj; jkpo;g; ghlq;fs;

jhs; – 1 ,f;fhy ,yf;fpak;

myF – 1> 2

ftpij ,yf;fpak;

1. ghujpahu;
–
jkpo;nkhopAk; jkpoUk;:



nre;jkpo;ehL
– ‘nre;jkpo; ehnlDk; NghjpdpNy vd;w ghly; Kjy; ‘rPdk; 

kprpuk; atdufk;’ vd;w ghly; tiu cs;s 10 ghly;fs;.

2. ghujpjhrd;
–
ePq;fNs nrhy;Yq;fs;


‘rpj;jpur; NrhiyfNs’ vd;w ghly; Kjy; fpypia tpLj;Jf; 
fpsu;e;njOthu;’ vd;w ghly;; tiu cs;s 10 ghly;fs;.     

3. ehkf;fy; ftpQu;
–
khztDf;F


‘fy;tpngWk; khztdhk; gUtk; fz;Bu’; vd;w ghly; Kjy; ‘ngw;Nwhu;fs; 

kpfg;ngupJk; twpaNuDk;’ vd;w ghly;tiu cs;s 6 ghly;fs;.

4. ftpkzp Njrpftpehafk; gps;is – cly;  eyk; Ngzy;

 
‘clypd; cWjp cilatNu’ vd;w ghly; Kjy; ‘mUik clypd; 
eynky;yhk;’ 
vd;w ghly; tiu cs;s 8 ghly;fs;    

5. nra;Ak; njhopNy nja;tk; – gl;Lf; Nfhl;il fy;ahz Re;juk;

    

‘nra;Ak; njhopNy nja;tk;’ vd;w ghly; Kjy; ‘fhAk; xUehs; 


fdpahFk;’ vd;w ghly; tiu cs;s 4 ghly;fs;.         

6. kdNk Nfhtpy;! kdpjNd nja;tk;! – K. Nkj;jh

7. Ranfhy;yp – ituKj;J.

myF – 3
ehty; ,yf;fpak;


 
     Nfhfpyh vd;d nra;J tpl;lhs;? --- n[afhe;jd;



(kPdhl;rp Gj;jfepiyak; kJiu)

myF – 4 rpWfij ,yf;fpak;

1. Fwl;il xyp 


– 
K.t.

2. nrt;thio 


– 
mwpQu; mz;zh

3. ee;jtdj;jpy; Xu; Mz;b  
– 
n[afhe;jd;.

4. fjT 



– 
fp. uh[ehuhazd;.

5. ,lyhf;Fb uhrh 


– 
ehQ;rpy; ehld;.

6. ty;yik je;Jtpl;lha; 

– 
Nr. nre;jkpo;g;ghit.

7. jq;fj;jpy; JUg;gpbg;gjpy;iy
–
fU. KUfd;.

myF – 5
,yf;fzk;

Kjy; vOj;Jf;fs; – rhu;ngOj;Jf;fs; – nkhop Kjy; vOj;Jf;fs; – nkhop ,Wjp vOj;Jf;fs; – ty;ypdk; kpFk; ,lq;fs;> kpfh ,lq;fs;.
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PART IV (I) – (C)

NON – MAJOR ELECTIVE – COURSE – I

I YEAR – I SEMESTER

COURSE CODE: 7NME1C

COURSE 1 – COMMUNICATIVE ENGLISH 

15 hours per Semester – 1 hour per Week
Objective

To enable each learner at the college level to communicate effectively in English both in the spoken and in the written mode
Theory
Practice oriented course. Hence, 75:25 scheme of marking has to be followed. 75 marks for external assessment. 25 marks for internal marks assessment. Internal assessment will be carried out by the teacher who teaches the course while the external evaluation will be done by a group of 2 or 3 teachers who teach the course from the same college or from the nearby colleges.
Unit I

BASICS OF ENGLISH

Sentence- Clause-Phrase-Word-Morpheme. Introduction to sounds of English-stress-intonations

Unit II  
INTRODUCTION TO LSRW SKILLS

Listening –Reading-Speaking-Writing skills

Unit III  
SPOKEN COMMUNICATION

Participating in Conversation

Preparation of Speech for shorter or longer duration

Unit IV  
WRITTERN COMMUNICATION-I

Note-Making-Summarizing-Paraphrasing-letter writing

Unit V  
WRITTEN COMMUNICATION-II

Introduction to preparing curriculum vitae-Creating and verifying personal and official e-mail-Preparing notice circulars, memos and agenda for a meeting-Report writing-Common errors in English Translation.

ACTIVITIES
1. Arrange the conversation between the students.

2. Preparing the speeches (for example, introducing a speaker or proposing a vote of thanks at the college function, explaining an experiment & etc.,)

3. Passage for note making

4. Passage for summarizing

5. Writing a paragraph on any topic(Statements and proverbs can be given)

6. Writing a C.V.

7. Writing a memo/notice/agenda/email/report

8. Ten sentences form Tamil to English & English to Tamil

9. Ten Sentences from error correction.

RECOMMENDED BOOKS

1. “Success with Spoken English II” Dr. Saraswathi and Dr. Noorjahan kother adham (2000), Common Wealth University books, Chennai.
2. “Teaching Spoken English and Communication Skills” Rev.Dr.Francis Soundararaj (1995), T.R.Publication, Chennai.
3. “Developing Communication Skills,” Krishna Mohan and Meera Benerji (2002)    Macmillan India Limited.
4. 3 volumes 
– 
vowels



–
Consonants



–
Rhythm and Intonation prepared by Ciefc and 




             published by Oxford University Press, Chennai.
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PART IV (I) – (A)

NON – MAJOR ELECTIVE – COURSE II

II YEAR – III SEMESTER

COURSE CODE: 7NME3A
gs;spapy; jkpo; gapyhj khzhf;fu;fSf;fhd mbg;gilj; jkpo;g; ghlq;fs;

jhs; 2 – ,yf;fpaKk; nkhopg; gad;ghLk; 

myF 1
jkpo; ePjp ,yf;fpaf; fUj;Jf;fis mwpjy;
jpUf;Fws; (fy;tp – 10 Fwl;ghf;fs;)  
Mj;jp R+b
– 
Kjy; 30 ghly;fs;
%Jiu 
– 
Kjy; 5 ghly;fs;
myF 2
jkpop;d; rpwg;Gfis mwpjy; – (tha;nkhopj; Nju;T)
jkpo;nkhopapd; njhd;ik – rpwg;G – jkpo; ,yf;fpaq;fs; – rq;fg;Gytu;fs; 
jkpo;f;fhg;gpaq;fs; – GJf;ftpQu;fs; – Fwpj;j nra;jpfis mwpjy;
myF 3
nrhw;fspd; gad;ghL.

mUQ;nrhw;nghUs; mwpjy; – gpupj;J vOJjy; – Nru;j;J vOJjy; – vjpu;r;nrhy; mwpjy;> XnuOj;J xU nkhop mwpjy;       ;.  

myF 4
gpioapd;wpj; jkp;o; NgRtjw;Fg; gapw;rp mspj;jy; (tha;nkhopj; 


Nju;T)
1. gonkhopfs;> ctikfs;> kuGj;njhlu;fs; Mfpait Fwpj;J mwpe;J NgRk; jpwd;fis tsu;j;jy;.

2. tuNtw;Giu> ed;wpAiu Mw;Wtjw;Fg; gapw;rp mspj;jy;

3. fijnrhy;Yk; jpwd;fis tsu;j;jy;.(ePjpf; fijfs; $wy;;)
myF 5
nkhopngau;g;G

Mq;fpyj;jpypUe;J jkpopy; nkhopngau;j;jy;


1. Mq;fpyr; nrhw;fis nkhop ngau;j;jy;


2. Mq;fpyj; njhlu;fisj; jkpopy; nkhopngau;j;jy;
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PART IV (I) – (B)
NON – MAJOR ELECTIVE – COURSE II
II YEAR – III SEMESTER
COURSE CODE: 7NME3B
gs;spapy; Nky;epiyg; gbg;G tiu jkpo; gapd;W fy;Y}upapy; gFjp 1-,y; jkpo; gapyhj khzhf;fu;fSf;fhd rpwg;Gj; jkpo;g;ghlq;fs;.
jhs; 2 – goe;jkpo; ,yf;fpaq;fSk; ,yf;fpatuyhWk;.
myF 1
rq;f ,yf;fpak;
1. ew;wpiz 

– 
ghly; vz;: 1. ‘epd;w nrhy;yu;’ – vdj; njhlq;Fk; fgpyu; 



ghly;.

2. FWe;njhif
–
ghly; vz;: 3. ‘epyj;jpDk; ngupNj’ vdj; njhlq;Fk; 




NjtFyj;jhu; ghly;.
3. Iq;FWE}W 
– 
kUjk; – Ntl;ifg;gj;J – ghly; vz;.1

4. mfehD}W 
– 
ghly; vz;: 4 ‘Ky;iy ite;Edp’ vdj; njhlq;Fk; 




FWq;Fb kUjdhu; ghly;
5. GwehD}W 

– 
ghly; vz;: 182. cz;lhy; mk;k ----- flYs; kha;e;j 




,sk;ngUtOjp

myF 2
fhg;gpa ,yf;fpak;
rpyg;gjpfhuk; – tof;Fiu fhij

myF 3
ePjp ,yf;fpak;
1. jpUf;Fws; 

– 
gz;Gilik – 10 Fwl;ghf;fs;

2. ehybahu; 


– 
‘fy;tp fiuapy’ vdj; njhlq;Fk; ghly; vz;: 135 




(fy;tp)
3. ehd;kzpf;fbif 
– 
‘fs;sp tapw;wpy; mfpy; gpwf;Fk;’ vdj; njhlq;Fk; 




ghly; vz;: 4                   

4. ,dpait ehw;gJ

–
‘gp;r;irGf; fhapDk; fw;wy; ,dpNj’ vdj; njhlq;Fk; 




ghly; vz;: 1   
5. ,d;dh ehw;gJ 

– 
‘cz;zhJ itf;Fk; ngUk; nghUs;’ vdj; 





njhlq;Fk; ghly; vz;: 16
myF 4
,yf;fpatuyhW
1. rq;f fhyk; – vl;Lj;njhif> gj;Jg;ghl;L.
2. fhg;gpa ,yf;fpa tuyhW – Ik;ngUq; fhg;gpaq;fs; – IQ;rpW fhg;gpaq;fs;

3. rpw;wpyf;fpaq;fs; Njhw;wKk; tsu;r;rpAk;

4. GJf;ftpij Njhw;wKk; tsu;r;rpAk;.



myF 5 
,yf;fzk;
1. nrhy;tif 

– 
ngau;> tpid> ,il> cup

2. mzp ,yf;fzk;

–
ctik mzp> cUtf mzp> jw;Fwpg;Ngw;w mzp> 




cau;T etpw;rp mzp.
3. GJf;ftpij ,yf;fzk;
–
gbkk; FwpaPL. 
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PART IV (I) – (C)

NON – MAJOR ELECTIVE – COURSE II

II YEAR – III SEMESTER

COURSE CODE: 7NME3C

COURSE II – EFFECTIVE EMPLOYABILITY SKILLS

Unit I

Curriculum Vitae & Facing the Interview

Applying for jobs, Preparing the curriculum Different formats vita, Facing the interviews, Frequently Asked Questions (FAQs).

Unit II

Interpersonal Communication

One to one Communication

One to group Communication

Unit III
Group Discussion
Listening, Ice-breaking, Leader – Member Moderates his role responsibility, Conflict, Management, Consensus, Steps involved
Unit IV
Team Work
Qualities Selection constant & comfort, Orientation Review Tea, Review of the team work
Unit V

Motivation
Leadership & Motivation, Behaviour, Motives Managerial Skills
Books for Reference:
1. E.H.McGrath, S.J., “Basic Managerial Skills For All”, Prentice-Hall of India Private Limited, New Delhi 110 001.  ISBN-0-87692-498-4.

2. D.K.Sarma, “You & Your Career”, Wheeler Publishing, 755, Anna Salai, Chennai 600002. ISBN 81-7544-170-4. -1999
3. Indian Jaycees, “Skills” Series, published by Indian Jaycees.
4. S.P.Sachdeva, “Interview In A Nutshell”, Sudha Publications (P) Ltd., B-5, Prabhat Kiran, Rajendra Place, New Delhi 110 008.
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